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Rationale 

At Forest Park Preparatory School we are committed to establishing a learning environment that 
promotes positive behaviour, self-discipline, prevention of bullying and relationships where children 
and staff treat each other with care and respect. We are dedicated to safeguarding and promoting 
the welfare of our pupils; our policies and practices encompass the needs of all our children from 
Early Years to Year 6 across all aspects of school life including out of school provision. It is the duty of 
all members of staff, both teaching and non- teaching, to play an active role in ensuring that each 
child’s needs are met. Forest Park Preparatory School rejects corporal punishment. 

 

Management 

This policy has regard to the DfE Behaviour and Discipline in School - January 2016 and the Equality 
Act 2010, in respect of safeguarding and in respect of pupils with Special Educational Needs. This 
policy is to be read in conjunction with our Anti-Bullying Policy, our PSHE Policy, our Exclusions Policy 
and our Safeguarding Policy. 

The lead teacher for behaviour management in the school is the Headteacher, Mr Nick Tucker. The 
lead teacher for the management for behaviour management in the EYFS is Mrs Catherine Carrasco. 
Together they provide strong leadership to ensure a consistent approach from all adults to 
behaviour management. 

The school provides professional development and support for staff to enable them to remain up-to 
date in strategies for behaviour management and have a good understanding of the school’s 
approach.  

The government's advisor on behaviours produced a checklist for teachers on the basics of 
classroom management. This is provided at appendix 1. 

The school will put in place, when required, appropriate pupil support systems to enable pupils to 
develop acceptable levels of self-discipline and improve their standards of behaviour. This will 
include, as appropriate, consultation with parents and outside agencies, a behaviour contract with 
the pupil and a behaviour mentor. 

The school recognises that transition into, through and from the school can be challenging times for 
some pupils and can result in behaviour issues. Staff will approach these times with sensitivity and 
understanding to help pupils to cope with such situations. The school will take very seriously any 
allegation made against a member of staff which is found to be malicious. Appropriate disciplinary 
action will be taken against a pupil found to be making such a malicious allegation, which could 
include suspension or exclusion.  
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Our Practice  

• We handle behaviour issues in a way appropriate to the child’s stage of development and level of 
understanding and a child’s individual needs 

 • We show that good behaviour is valued and we ensure that rewards and sanctions are carried out 
fairly, reviewing with spot checks and pupil feedback. 

• We establish clear expectations and boundaries. See appendix 5 

 • We record all significant incidents relating to behaviour and the sanction administered. Such 
records are kept centrally and monitored by the Headteacher so that patterns in such behaviour can 
be identified and appropriate action taken.  

• We implement strategies, including the arrangement and management of the classroom, which 
encourage positive behaviour. 

 • We demonstrate that a child is still valued even if his/her behaviour is unacceptable 

 • We encourage positive behaviour 

 • We ensure that a copy of the policy and procedures is given to all staff, including students and 
volunteers, and others working with the children in Forest Park Preparatory School  

• We share the procedures for behaviour management with parents at induction. 

 • We identify a named member of staff with responsibility for behaviour management issues. This 
person has the skills to support staff and liaise with other agencies for further advice and expertise. 

 • We ensure that all staff, including students and volunteers, do not use any form of physical 
punishment. We do not threaten corporal punishment, nor use or threaten any form of punishment 
which could have an adverse impact on the child’s well-being. 

 • We ensure that all staff, including students and volunteers, do not use any form of physical 
intervention, unless this is necessary to prevent children from causing harm to themselves, to others 
or serious damage to property. We ensure that all staff, including students and volunteers, are made 
aware of the national guidelines relating to any form of physical intervention or restraint in 
educational settings. Where restraint is used by staff, this is recorded in writing and parents are 
informed of it on the same day.  

• We ensure that all staff, including students and volunteers, when responding to unacceptable 
behaviour, do not humiliate children, segregate them or deprive them of food, warmth or comfort.  

• We specifically identify behaviour that is unacceptable within Forest Park Preparatory School such 
as bullying, harassment and name-calling. Please see the School's Anti-Bullying Policy.  

• We arrange appropriate use of staff to support young children in developing relationships with 
other children and resolving conflict successfully.  



FOREST PARK PREPARATORY SCHOOL. Positive Behaviour Policy 

 

4 

 

• We actively promote high expectations of children’s behaviour within the setting.  

 

 

 

 

Encouraging Positive Behaviour  

• Staff discuss with pupils the following:  

o Following the 3 Golden Rules. See Appendix 2. 

o Taking responsibility for their own actions  

o Listening carefully  

o Being respectful 

• We encourage responsibility in caring for others and the environment by giving children a variety 
of tasks and responsibilities. 

• We encourage positive behaviour through play and learning activities and we focus on activities 
and routines to encourage sharing and cooperation. 

 • We model appropriate behaviours in different contexts, such as circle time, PSCHE lessons, 
assemblies, playground activities, educational visits and drama lessons. 

 • We ask the Student Council to consult with the children in their classes, for example; to draw up 
rules for behaviour within Forest Park Preparatory School entitled ‘Three Golden Rules.” Pupils 
regularly complete questionnaires to gather information about their opinions on the behaviour 
within the school. 

 • We demonstrate that the child is still valued even if his/her behaviour is unacceptable.  

• We discuss with children what constitutes acceptable behaviour in all areas of learning and 
experiences. For example; how to deal with emotional responses when moving through different 
transitions like EY to Year 1, Year 2 to Year 3 and Year 6 and Year 7. We complete PSCHE lessons 
specifically designed to support; we offer individual transition meetings with parents and the child, 
encourage visits and invite past pupils to talk about their ‘real life’ experiences at their new school. 

• We encourage the children to express openly their feelings, likes and dislikes.  

• We help the children to understand the consequences and effects of their behaviour on others. 

• We support the children to resolve conflicts with other children and help the children to develop 
assertive strategies to challenge bullying 
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 • We help to support children’s self-esteem by enabling them to be successful in play experiences 
and activities  

• We use praise and rewards to recognise and reinforce good behaviour. Stars, stickers, bears, 
trophies and certificates are awarded for both good behaviour and work achievement. We also 
reward children with house points and merit points and children are regularly awarded certificates 
for good work and effort. Children selected as Star of the Week and the Headteacher’s Award are 
invited to a weekly Headteacher’s Tea Party.  

• We use positive comments when marking the children’s work and we share the children’s success 
with their peers, Headteacher and/or other members of senior staff. 

• Allowances are made for pupils with special educational needs or disabilities. For example, autistic, 
dyslexic or gifted pupils may show behavioural traits which do not always conform to expectations. 
Training is given to staff, where possible by external agencies, to give greater insight into the 
difficulties encountered by such children, and to suggest appropriate methods of moderating their 
behaviour, if necessary: normal sanctions may not be appropriate or effective. 

Throughout the school  

The school acknowledges all the efforts and achievements of children, both in and out of school. 
Pupils are encouraged to bring certificates awarded out of school in to show their friends and 
teachers, as well as Achievement Assembly.  

 The Pupil Asset Behaviour tracking system contains information regarding pupil achievement in 
school. Effort and achievement is acknowledged and celebrated in a variety of ways, for example:  

• demonstration of the School’s values and expectations is awarded by House Points and Merit 
points.  

House Points - Are awarded for a variety of ‘excellent conduct’ reasons usually either singularly or 
in multiples of 2 at any one point, dependent upon the reason. In addition, when representing the 
school, children can earn up to 3 house points, for example by taking part in a sporting activity, 
choral event or Mathematics competition.  

 Merit Points - Children work towards the ‘Gold Merit Award’, achieving Bronze and Silver along 
the way. Merits are awarded for effort and attainment in their learning.  

• demonstration of the School’s values and expectations is recognised in the weekly assembly and 
documented in the school’s newsletter and on social media 

• parents are informed verbally where possible or via a note in the regular school publication. 
Where appropriate, via an email from the class teacher and/or Headteacher/Deputy. 

• specific privileges are given within the classroom, stickers and certificates which count towards 
pupils’ achievements are celebrated in the achievement assembly at the end of each week and 
children’s names who have displayed particular positive behaviour or values, in and out of school 
for example; during a swimming lesson. 

 



FOREST PARK PREPARATORY SCHOOL. Positive Behaviour Policy 

 

6 

 

Sanctions for Negative Behaviour 

If an event is not deemed serious a child’s class teacher would discuss the issue with the child. 
Sanctions for more serious incidents may include:  

· Three verbal warnings will mount to a ‘minus’ house point. (This will be tracked see Appendix 4) 

· ‘Time Out’ from certain activities 

 · Serious behaviour issues are dealt with by the Headteacher and/or Deputy Headteacher. (This type 
of behaviour will be tracked on Pupil Asset) 

 · On ‘Report’ (report cards in pupil profile, see appendix 3) 

· Meetings with parents.  

 

Please also see the School's Discipline and Exclusions Policy. 

In implementing this policy, any individual needs of pupils will be taken into account and reasonable 
adjustments made where appropriate where a pupil has a special educational need or disability. 
Staff should consult with the Headteacher if they are unsure as to whether reasonable adjustments 
should be made 

 

Consequences of Unacceptable Behaviour 

We intend consequences to be related to the misdemeanour, so that children gain an understanding 
of cause and consequence. They will be reasonable and fair. We believe in positive correction, which 
includes the application of sanctions when necessary. For repeated bad behaviour the Deputy 
Headteacher or Headteacher may be involved. 

Please note: It is not the policy of the BELLEVUE EDUCATION to threaten or permit corporal 
punishment in any form to be administered in their schools. Forest Park Preparatory School rejects 
corporal punishment. Neither to administer any punishment which may adversely affect a child’s 
well-being. 

Sanctions can include: 

In the EYFS, we find the most effective way of encouraging our children to display excellent 

behaviour, is through challenging yet achievable targets and appropriate resources that attract the 

individual child’s interest and rate of development. We ensure this through ongoing observation, 

assessment and individual target setting, which feed into our daily/individual plans.  

Throughout each child’s time in the EYFS, they will have some form of responsibility, monitor job or 

helper role. We believe that by giving the children a chance to take on small responsibilities for 

themselves, even if it is hanging up their own coat, buttoning up their shirt, remembering to wash 

their own hands or something more responsible like being responsible for helping prepare the snack 
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for the other children, that these deserve positive reinforcement. We also believe that through extra 

responsibility the children learn how important it is to display good behaviour and exposes them to 

the importance of themselves keeping safe. 

Our children also respond very well to positive reinforcement, they love to receive stickers, a smile 

and verbal praise, public praise in front of the class, a chance to look after our class toy and a clap 

from their friends. 

Our positive behaviour policy forms the friendly, secure and welcoming atmosphere, that we are so 

proud of here at Forest Park Preparatory School. However, we do realise that sometimes this is not 

enough for some children on the odd occasion, therefore we have a sanctions system set in place 

that all members of staff including mid–day supervisors can adopt when necessary. Please see 

Appendix 3 and 7. 

In Key Stage 2, sanctions can include:   

- Up to 3 Warnings from their Class Teacher   

- Minus House Point 

- Withdrawal of privileges / break time  

- ‘Check-In’ to Deputy Head/Headteacher, pastoral advice, reminder of Behaviour rules and 

expectations. 

- Information on all recorded incidents can be found in ‘Pupil Asset Behaviour Tracking   

-  Temporary Removal from Extra Curricular Clubs and Sports’ Teams 

- Suspension or Exclusion (as set out in the Exclusion Procedure).   

- Target Cards, and discussion or written accounts  

-  

Following ‘Check in’ it might be deemed that an after school detention is suitable. Low level bullying 

incidents would fall into this category; in this case the parents will be called in for a meeting. Again, 

this is recorded on Pupil Asset. For serious breaches of discipline, such as gross disobedience, 

violence or persistent bullying, this would trigger a letter/phone call from the Headteacher to 

parents.  

 

The role of the class teacher and where appropriate all staff at Forest Park Preparatory School, to 
ensure consistency of approach. 

● It is their responsibility of the class teacher to ensure that the school rules are enforced in 
their class, and that their class behaves in a responsible manner during lesson time. 

● Teachers at Forest Park Preparatory School have high expectations of the children in terms 
of behaviour and they strive to ensure that all children work to the best of their ability. 

● The class teacher treats each child fairly and enforces the 3 golden rules, house point and 
merit system and top tips for calm classroom consistently. The teacher treats all the children 
in their class with respect and understanding. 
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● If a child misbehaves repeatedly in class, the class teacher keeps a record (see appendix 4 
and or on Pupil Asset) of all such incidents. In the first incidence, the class teacher deals with 
incidents in the normal manner. However, if misbehaviour continues they seek help and 
advice from a senior teacher. 

 
The role of Senior leadership  

● Ensure absolute clarity about the expected standard of pupils’ behaviour. 
● Ensure that behaviour policy is clearly understood by all staff, parents and pupils. 
● Display school rules clearly in classes and around the building. Staff and pupils should know 

what they are. 
● Display the tariff of sanctions and rewards in each class. 
● Have a system in place for ensuring that children never miss out on sanctions or rewards. 

Leadership 

● Model the behaviour you want to see from your staff. 
Building 

● Visit the lunch hall and playground, and be around at the beginning and the end of the 
school day. 

● Ensure that other Senior Leadership Team members are a visible presence around the 
school. 

● Check that pupils come in from the playground and move around the school in an orderly 
manner. 

● Check up on behaviour outside the school. 
● Check the building is clean and well-maintained. 

Staff 

● Know the names of all staff. 
● Praise the good performance of staff. 
● Take action to deal with poor teaching or staff who fail to follow the behaviour policy. 

Children 
● Praise good behaviour. 
● Celebrate successes. 

Teaching 

● Monitor the amount of praise, rewards and punishments given by individual staff. 
● Ensure that staff praise good behaviour and work. 
● Ensure that staff understand special needs of pupils. 

 
The importance of good behaviour cannot be over-estimated. Parents, staff and pupils enjoy a 
happy, positive atmosphere in which to work and play. We hope that this will be achieved. 

Good behaviour is at the heart of a happy, secure school. We hope we achieve this at Forest Park 
Preparatory School. 
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Appendix 1 

Charlie Taylor, a government expert advisor on behaviour in schools 

A Behaviour checklist for teachers 

Classroom 

● Know the names and roles of any adults in class. 
● Meet and greet pupils when they come into the classroom. 
● Display rules in the class - and ensure that the pupils and staff know what they are. 
● Display the tariff of sanctions in class. 
● Have a system in place to follow through with all sanctions. 
● Display the tariff of rewards in class. 
● Have a system in place to follow through with all rewards. 
● Have a visual timetable on the wall. 
● Follow the school behaviour policy. 

 
Pupils 

● Know the names of children. 
● Have a plan for children who are likely to misbehave. 
● Ensure other adults in the class know the plan. 
● Understand pupils’ special needs. 

 

Teaching 

● Ensure that all resources are prepared in advance. 
● Praise the behaviour you want to see more of. 
● Praise children doing the right thing more than criticising those who are doing the wrong 

thing (parallel praise). 
● Differentiate. 
● Stay calm. 
● Have clear routines for transitions and for stopping the class. 
● Teach children the class routines. 

 

Parents 

● Give feedback to parents about their child’s behaviour - let them know about the good days 
as well as the bad ones. 
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Appendix 2 

 

  

 
 
 
Three Golden Rules 
 
1. ALWAYS use kind words 
Speak politely and respectfully to other children and all staff.  Do not argue or answer back. 
The words of the tongue should have the three gatekeepers’: 1. Is it True?, 2. Is it Necessary?, 3.Is it Kind? 
  
2. ALWAYS use gentle hands 
Rough/fighting games where others might get hurt should not be played.  Remember to respect other 
people’s personal space. 
  
3. ALWAYS take pride in your school 
Respect your school environment: 
¨ Keep it tidy and pick up litter 
¨ Look after school equipment 
¨ Help others to tidy toys away at the end of play 
  
Remember 
When you show respect to others, in all you say and do. 
The respect that you have given, will be given back to you. 
 
Kind Words          Respect               Gentle Hands 
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Appendix 3 

 

Sanctions 

 

In EYFS and Key Stage 1 

  

Each class has a display to represent a visual scale of behaviour for everyone to view and access. This may 

change according to the interests of the class, for example it maybe kites flying high, a series of facial 

expression or more commonly series of weather symbols. In each case, the children will be made fully 

aware of the system and what it represents.  

Stage 1 – Positive – Sunshine cloud/Happy Face 

Stage 2 – Little bit sad – Rainbow Cloud 

Stage 3 – Sad-Thunder Cloud/Sad Face (often linked with a minus point, if appropriate) 

Stage 4 – Very sad- Taking them away from an area they appear to enjoy the most for 5-10 minutes  

Stage 5 – Serious - Missed play for 5-10 minutes for every offence thereafter, whichever is deemed 

appropriate. 

Stage 6- In rare or certain cases, it may be necessary for further individual action to be discussed with the 

Headteacher, SENCO, parents and class teacher, in order to gain a positive impact. i.e. A daily report card 

maybe put in place (appendix 7) 

Stage 7- Suspension or Exclusion (as set out in the Exclusion Procedure) 

Records of serious incidents are kept in the class behaviour book/recorded on Pupil Asset and maybe 

included where appropriate in their individual observation file. On occasions such as this, it may need 

intervention of Headteacher, Deputy Headteacher or EYFS Co-ordinator, to ensure the well-being of all 

children, staff and return the atmosphere to a secure happy place, once more.  

In Key Stage 2 

Each class teacher has an individual positive behaviour reinforcement system in place that support and 
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work alongside the house point system and the school ethos, for example treasure tokens, faces on the 

board and/or reward beads in a jar. In Key Stage 2, house points are more actively used and clearly 

displayed on the classroom wall. Minus points are considered a serious sanction and are used as a 

sanction. See appendix 2 and 5 for Classroom 3 golden rules and the calm classroom tips. 

 

Stage 1 - First verbal warning and discussion to advise 

- Second verbal warning, reminder of discussion on advice 

Stage 2- Third warning= a minus point 

Stage 3 - Withdrawal of privileges/break time (appropriate to the breech) 

Stage 4 - Information entered Pupil Asset behaviour tracking 

Stage 5 - ‘Check in’ with Headteacher and/or Deputy head teacher 

- Discussion, pastoral advice some personal targets set 

Stage 6- Parents contacted and invited in to discuss next steps and support systems 

Stage 7- Behaviour contract agreed and Report card in place 

Stage 8 - Suspension or Exclusion (as set out in the Exclusion Procedure) 

Appendix 3 

 

                Behaviour Card 

  

Name: ……………………………………………………         Class:   …………………………              Date:  ……………………… 

Personal behaviour contract agreed, signed and attached YES/NO 

  

  

B 

Club 

8.55-
10.25 

Break 10.45-
12.15 

Lunch 1.15-
2.30 

2.30-
3.45 

A 

Club 

SMT sign & 
comment 

  

Monday 
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Tuesday   

  

  

Wednesday 

    

  

  

              

  

Thursday 

    

  

  

              

  

Friday 

    

  

  

              

This card must be given to your teacher to be completed at the end of the lesson. 

 

Appendix 4 

 

 

Class Behaviour Record Sheet 

Complete in brief any notable incidents that a child has received a minus house point, loss of break or 
privileges. 

Key Example T= Talking, D=distracting another child 
 
 

 

 

Pupil Name Date Date Date Date Date 

1.      
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2.      

3.      

4.      

5.      

6.      

7.      

8.      

9.      

10.      

 

 

 

 

 

 

 

Appendix 5 

 

 

  

A Calm Classroom 

 

To ensure our Forest Park Preparatory ethos is maintained here are Ten Top 
Tips for a Calm Classroom 

We always treat other people with respect. 

We always care of our equipment and resources. 
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We keep our hands, our feet and any objects to ourselves. 

We use polite and appropriate language at all times. 

We always do our work as well as we possibly can. 

We take responsibility for our learning and our own behaviour. 

We value the skills of cooperation, consideration and concentration. 

We move quietly and carefully around the classroom and the school. 

We do what we are asked the first time we are asked. 

 

 

 

 

 

 

 

 

 

Appendix 6 

 

 

 
The words of the tongue should have the three 
gatekeepers 
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1. Is it true? 
2. Is it kind? 
3. Is it necessary? 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appendix 7 
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Appendix 8 

 

Rewards 

Pastoral Achievements  

Headteacher awards - weekly 

Star of the week – one from each class Years 1-6, 2 per class in EYFS. Attend the Headteacher Tea 
Party 
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Raffle tokens, star of the day or Behaviour bead/Jars – individual or table prizes – teacher  

Shining Star Award – monthly for Wraparound Care 

Lunchtime awards – one per class every week to sit on the golden table on Monday. 

House Star per class - weekly 

House star per house – weekly – choose a prize from the house captains 

 

Curriculum Achievements 

Bronze Merit Certificate – 120 merits 

Silver Merit Certificate – 180 merits 

Gold Merit Certificate – 240 - merits 

Platinum Prize – 1 person per class with the highest number of merits awarded at Prize Giving 

Askew Cup – Overall pupil with the highest merits in school 

Fred the Teds Library Book Certificates for reading 10, 20 or 30 books – Pre-Prep 

Swimmer of the Week – one per class 

Class of the week at swimming – Fred the Ted visit 

 

Other 

Reading Egg Certificates 

Mathletics Certificates 

Swimming Grades 
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